
 
 
 

 
 
 
 
 
 

MATERIALS 
✓ Mailbox 
✓ Mailman hat 
✓ Envelopes 
✓ Mailman jackets 
✓ Stickers (fake 

stamps) 
✓ Cash Register 
✓ Play Money 
✓ Scale 
✓ Mail Delivery Bag 
✓ Construction 

Paper 
✓ Scissors 
✓ Crayons 

 

ACTIVITY 1 – LETTER 
WRITING & STAMP MAKING 

 
The students use paper, pencils, 
scissors, crayons, and envelopes 
to write letters to their friends.  
 
Encourage the children to decide 
who to send a card to, to draw 
on their cards, and decorate 
them with stickers. Help them 
write messages on the cards.  
 
Post Office Worker makes 
stamps for letter writers.  
 
EXPANSION: 

- Write letters to family 
members. 

 
 

ACTIVITY 2 – POST OFFICE 
 

- Post Office Worker 
weighs cards and tells 
Letter Writer how 
many tamps they need 
to buy and put on the 
envelope. 

- Post Office Worker 
places letters in 
outgoing mailbox. 

- Mail Carrier picks up 
letters from Post Office 
to bring to mailboxes. 

ACTIVITY 3 – RECEIVE AND 
OPEN LETTERS 

 
The children open the 
mailboxes to find letters from 
their friends.  

Intro: “ Once upon a time there was a little girl who wanted to 
send a letter to a friend. She wrote the letter and put it in the 
envelope. She had to go to the post office to send the letter and 
buy a stamp from the Post Office Worker. The letter got put in 
outgoing mail where a Mail Carrier took the letter to deliver it 
to the girl’s friend.  

Today we are going to be making cards and mailing them 
to our friends. We’re going to make the cards and put them in 
envelopes and send them. First, you’ll have to decide if you want 
to be the Post Office Worker, who sells stamps and weighs the 
mail, the Mail Carrier, who delivers the mail, or the Letter 
Writer, who writes the card or letter. Everyone will get a 
chance to make a card for their mother.” 

SETUP 

1. Designate a letter writing area, post office 
area, and a mailbox area.   

2. Set various materials into designated areas.  

Dramatic Play Plan 

Fall: Post Office 

ROLES: 
• Post Office Worker 
• Letter Writer 
• Mail Carrier 


